
 
 

Booth University College 

STUDENT SERVICES COORDINATOR 
 

Booth University College has an opportunity for a Student Services Coordinator who is a dynamic team 

builder who inspires student engagement in the campus community and supports student health and 

wellbeing.  This position reports to the Dean of Students and is a key member of the Student Services 

team. 

Key responsibilities 

40% Residence Coordinator:  Coordinate, administer and oversee all aspects of the Booth UC Residence. 

In this role, the position hires, trains and supervises Residence Assistants, responds to critical incidents 

and discipline matters, and fosters healthy community life.   

40% Student Support Programming: In collaboration with resource people on and off campus, the 

Student Services Coordinator promotes student wellbeing and engagement within the campus 

community.  In this role, the position coordinates orientation and transition programs for new students, 

plans and implements programs to support student wellbeing, and assists Student Council in building an 

active and engaged student community.  

10% Campus Communication: The Student Services Coordinator is a key position for communicating 

events, activities and supports on campus that are of interest to the Booth UC student body.  In this role, 

the Coordinator works closely with the Booth UC Communications Specialist.  

10% Institutional events & services: The Student Services Coordinator provides additional support as 

required for various events and services that support the mission and function of Booth UC.  

QUALIFICATIONS 

- Post-secondary degree in a relevant field (minimum bachelor’s degree)  

- Experience and demonstrated skill in program planning and management 

- Strong interpersonal skills and ability to facilitate conflict resolution effectively 

- Excellent communication skills with ability to relate well with students in a post-secondary 

setting 

- Ability to handle sensitive matters with discretion, good judgment and attention to privacy 

considerations 

- Agreement with the Booth UC statement of faith and commitment to Christian community 

- Satisfactory criminal record check (vulnerable sector) 

- Valid driver’s license 



 
- Ability to work evenings and weekends when required, be on-call to respond to critical incidents 

 

Assets:  

- Current first-aid/CPR certification  

- Knowledge of website & social media platforms (eg Wordpress)  

- Experience in a student services role in a post-secondary setting (5 years preferred) 

 

This is a full-time position with 37.5 hours per week.  In addition to the compensation package we also 
provide a benefits package which includes health, dental and other group benefits, vacation and sick 
leave, RRSP, and a tuition bursary program.  Optional campus housing is available.  Booth University 
College offers a stimulating university college environment, a mission-driven purpose and the 
opportunity to contribute to change as Booth UC moves forward on its commitment to its mission:  
Education for a Better World. 
 

Application Instructions 

Applications may be submitted in confidence to Human Resources; Booth University College by email: 

boothuc_careers@boothuc.ca.  Applications must include a cover letter.  All qualified candidates are 

encouraged to apply; however in accordance with Canadian Immigration requirements, Canadians and 

permanent residents will be given priority.  Applications will be reviewed as received, until March 6, 

2020 

 

About Booth University College 

Booth UC is a Christian university college located in Winnipeg, Manitoba (Canada) and rooted in The 

Salvation Army’s history of meeting the needs of the most vulnerable in society. As an open enrollment 

institution, we welcome students from many different backgrounds, cultures and countries. Deeply 

committed to social justice, we blend Christian faith and rigorous scholarship with a passion for service. 

Our approach to learning is anchored in academic excellence and based on a vision of social justice, 

hope and mercy for all.  We are committed to our mission:  Education for a Better World.  This is 

described in our mission statement: 
 

William and Catherine Booth University College, a Christian university college rooted in The Salvation 

Army’s Wesleyan theological tradition, brings together Christian faith, rigorous scholarship and a passion 

for service. The University College educates students to understand the complexities of our world, to 

develop the knowledge and skills necessary to be active contributors to society, and to know how 

Christian faith compels them to bring hope, social justice and mercy into our world. 


